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LONG DISTARCE CALLS

Al

1. The attached invoice contains an itemimation of long
distance calls for the period 25 Jamary through 2l February 195h.
Agency switehboard records ave cheaked against the invoice sub-
mitted by the Chosapeske and Potemme Telephone Company prior to
peyment by the Flacal Division,

2. Any diserepsuoies on the length of & long distance eall
are rectified in the Agency Telephone Smotion. ¥Final payments are
accephed by the Talephone Compeny, as per Agency records. The
Ageney makes no payment to the Telephons Company unless the Stem
appearing oen the invoice colncides with Agenoy records, exceptiag
to1l ealls placed through the 9th lavel (dial 9). Toll ealls that
do not go through the Agenay switchbomrd at present cannot be
traced, checked and certified without compromising seourity. It
is significant that a monthly average of ssventy-five (75) perscmal
toll calls placed through the Agenoy switchbosrd operator are trans-
ferred to the employess'! home telephone for billing.

3. The attached invoise represente 16kl long distence calls
totaling $3,871.55. Thirty-seven (37) calls, amounting to $36.15,
were placed through the $th level, by-passing the Agency awitchboard,

ke Form Mo. 36-12}, Telephone Tol) Ticket, attached below, is
nged by Agency ewitchbosrd operators to record all toll oslls
placed through the Agency switchboard. Upon receipt of the inveice,
the completed tlckets are checked againet the itemized invoice by
the Telephone Section prior to forwarding the inveice to Fiseal
Hivision for payment.
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